
Oregon Regional Service Provider (RSP)

Agreement for Services Provided Outside Region

This agreement outlines the terms under which [the requesting RSP] engages [name of Consultant/Trainer or RSP providing services] to perform professional services set forth in this Contract.  This includes sending a professional from your region to another Center for on-site training/teaching.  This Statement of Agreement is provided as a means of formalizing our mutual acceptance of responsibilities.

Describe services requested.  If available, include name of trainer, description of service(s) requested,  date and place of training, and deadline(s) for services requested.


RESPONSIBILITIES OF RSP REQUESTING SERVICES 
1. Initiate this agreement by completing relevant sections and sending it to the RSP from whom you are requesting services.

2. Agree to make payment of invoice for financial remuneration within 30 days of training, according to the “Financial Considerations” outlined below.

3. Assist with travel and lodging logistics, if applicable.

RESPONSIBILITIES OF RSP PROVIDING SERVICES 

1. Sign agreement and return to requesting RSP by date noted below.

2. Work with requesting RSP to clarify and book travel arrangements, if applicable. 

3. Provide services outlined in this agreement.

4. Submit invoice, including receipts, to the requesting RSP within 15 days following training. 

FINANCIAL CONSIDERATIONS: 

1. The agreed upon training faculty fee is as follows: $450 per day for ________ travel/training days  = $________ total (daily fee based on guidelines used by the Western Regional Children’s Advocacy Center).

2. Travel to and from airports or training site will be reimbursed with receipts or at current federal mileage rate.

3. Lodging will be paid at federal per diem rate.  

4. Meal reimbursement will be based upon receipts up to the federal per diem rate.

5. Any other expenses must be approved in writing in advance.

The requesting RSP is not responsible for any injury or loss the provider might incur as a result of participation in services provided.

Please sign and return this agreement by [insert date].   

Your signature denotes your understanding and acceptance of this statement of agreement.

Executive Director of RSP requesting services



Date

Trainer from RSP providing services




Date

Executive Director from RSP providing services


Date
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