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Sample Meeting Notices 

 

Notice of [Regular, Special or Emergency] Meeting 

 

The Oregon Dungeness Crab Commission will hold a (regular/special/emergency)  meeting at 9:00 
a.m. at the Netarts Community Hall, 10 Ocean Avenue, Netarts, Oregon, on October 4, 1987. 
 
[A copy of the agenda of the meeting is attached.] 
 
― or ― 
 
[The meeting will cover extension of commercial takes of Dungeness crabs, and a proposed limitation 
on sports crabbing in Neahkahnie Bay.] 
 
The meeting location is accessible to persons with disabilities. A request for an interpreter for the 
hearing impaired or for other accommodations for persons with disabilities should be made at least 48 
hours before the meeting to (name and telephone/TTY number) . 

 

 
Notice of Executive Session 

 
The Oregon Dungeness Crab Commission will hold an executive session at 9:00 a.m. at the Netarts 
Community Hall, 10 Ocean Avenue, Netarts, Oregon, on October 4, 1987. The session will consider an 
applicant for the position of Assistant Marine Biologist. The executive session is being held pursuant to 
ORS 192.660(2)(a). 

 

 

 

 

 

NOTE:  Meeting notices are not required to be signed by an officer or employee. A notice mailed or delivered will 
be sufficient. It must be mailed or delivered to any news medium that has requested notice and, so far as possible, 
to any other persons who have requested notice or who are known to be interested. Notification of the general 
public is also necessary, and a notice merely posted on a bulletin board is ordinarily not sufficient. Such posting 
and notification to appropriate newspapers, radio stations and wire services is appropriate. It is not necessary to 
use paid notices. Notice by telephone or fax is advisable for emergency meetings. 
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