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	On-Site Visit: Staff Member Interview Questions

	[bookmark: Text3]Staff Member:      
	Date:      

	Do you have a signed job description?
	|_| Yes     |_| No      |_| Unsure

	Were you required to sign any official documents upon hire (criminal background, suitability to work with minors, check authorization, confidentiality, conflict of interest, etc.)?
	|_| Yes     |_| No      |_| Unsure

	Did you participate in a new hire orientation? 
	|_| Yes     |_| No      |_| Unsure

	Do you have access to ongoing professional development opportunities, including training about Oregon’s Tribal Nations, the state’s racial history, and cross-cultural awareness?
	|_| Yes     |_| No      |_| Unsure

	Do you have access to an Employee Handbook or a Personnel Policies and Procedures Manual?
	|_| Yes     |_| No      |_| Unsure

	Does the program have a formal evaluation process? Have you had a performance evaluation in the past year?
	|_| Yes     |_| No      |_| Unsure

	Does the program have a process for reviewing and responding to ideas, suggestions, comments and perceptions from staff?
	|_| Yes     |_| No      |_| Unsure

	Does staff have an opportunity to participate or provide input into the program's planning process?
	|_| Yes     |_| No      |_| Unsure

	How familiar are you with the requirements from the federal Office of Civil Rights for the Office of Justice Programs?  https://ojp.gov/about/offices/ocr.html
	|_| Yes     |_| No      |_| Unsure

	Do you know where to look if you have questions about civil rights, whistleblower policies, or fraud, waste or abuse?  https://oig.justice.gov/hotline/whistleblower-protection.htm 
	|_| Yes     |_| No      |_| Unsure

	Are you familiar with the grant award(s) that funds your position? 
	|_| Yes     |_| No      |_| Unsure

	Are you required to do direct timekeeping (e.g., track your work hours plus activities worked during specific hours)?
	|_| Yes     |_| No      |_| Unsure

	Do you have anything you’d like to discuss with DOJ CVSSD? 
	|_| Yes     |_| No      |_| Unsure

	[bookmark: Text1]Please write additional comments here. For example, write down questions for DOJ CVSSD or what you enjoy most about this position:      



